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@‘ ENQUIRIES

Remember your contacts at the Senior Secondary Schools Qualifications Unit, SPBEA for 2011.

For any enquiries regarding Internal Assessment contact:

Tuv’ifua Takapautolo or Ulalia Dimanawa
Email: stakapautolo@spbea.org.fj Email: udimanawa@spbea.org.fj

For any enquiries regarding External Assessment contact:

Siaosi Pohiva or Lavenie Josefa
Email: spohiva@spbea.org.fj Email: ljosefa@spbea.org.fj

SSSQ UNIT | SPBEA PO Box 2083 | Government Buildings |Suva, Fiji |
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SEPTEMBER UPDATES

This is the eighth update for the year. If you have not received the first seven, please contact the
Senior Secondary Schools Qualifications (SSSQ) Unit, SPBEA.

Principals SPBEA Quals Updates is sent to schools on a regular basis to ensure schools, as well as country
agents, receive timely information to help carry out the administrative operations for the
Sk qualifications. The update will also be posted on the SPBEA Website
Certificate www.spbea.org.fi/Quals updates.htmlhttp://www.spbea.org.fj/Our-Work/SSSQ/Qualifications-

(PSSC) Updates.aspx
Coordinators

Pacific Senior

Completed Tasks

South Pacific The following tasks should have been completed by now and mark sheets sent in to SPBEA if not

Form Seven already done so:

Certificate

(SPFSC) e Chemistry CAT marks received at SPBEA - 2" September

Coordinators e (CS CAT marks received at SPBEA - 2" September
e Design Technology independent project marks received at SPBEA - 2" September

Country e Design Technology evaluative project completion - 23" September

Agents e Visual Arts all tasks completion - 23" September
e French all tasks and research project completion - 23" September
e Health & PE, all tasks completion - 23" September
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Coming Up

Other PSSC IA Tasks ¢ ! f f & (i dzF
marks for the following subjects to have
reached SPBEA by 7" October:

Accounting
Agriculture

Biology

Chemistry

Computer Studies
Design Technology
Development Studies
English

Gagana Samoa

[l et e xS e Y e et B e et R

Physics

[

Tala O Tonga

® SPFSC French, Tourism & Hospitality
Project 3 ¢ Teachers to complete marking
and send marks to reach SPBEA by 7"
October.

o SPFSC Information Technology CAT ¢ to be
completed by 30" September and marks to
have reached SPBEA by 7" October.

REMINDERS

IA Mark Capture Sheets
for TDT for PSSC and
SPFSC

When completing the mark sheets,
teachers should take note of the
following:

w For each subject, the total marks will
be shown at the top of the mark
capture sheet, so the marks entered
should be out of that total.

w Marks entered onto the mark capture
sheets should be rounded off to the
nearest whole numbers.

The completed mark sheets should have
been sent to reach SPBEA by 7th
October.

Direct Visitation and
Moderation for Design
Technology, Visual Arts,
Health and PE, and Music

Moderation and direct visitations to
schools taking these subjects will be done
or have been done by officers contracted
by the Exams and Assessment Units in
each country.

The exception is Visual Arts where a
Consultant from Fiji will visit Tonga on the
10" ¢ 14™ October and the 18" ¢ 28"

October for the Samoa schools.

|A Verification Follow-ups

Principals and coordinators are requested
to ensure that the follow-up requirements
are fulfilled and that materials are sent to
the Exams/Assessment Units, if necessary
before the due date. Otherwise, the
subject will be considered as not verified
and your students will be awarded credit

Refunds of Examination Fees
Refunds of examination fees will be
processed when all registrations are received
and confirmed. Payments are expected to
begin AFTER the examinations and will be
sent either directly to your schools or through
our agents. We will inform schools once
payments have been made to the appropriate
accounts. Principals are asked to please
advise parents and students NOT to contact
SPBEA directly about refunds.

Revised SPFSC Prescription

The reviews of the Accounting, Biology,
Chemistry, Economics, History and Physics
prescriptions have been completed. These
LINBAONR LIiA2ya oAff
AGM for approval to be effective from January
2012.

Final Registered Candidates
List

We are sending out the final listing of
candidates who will be sitting the 2011 Exams
for all schools. The listing contains the details
of all candidates including subjects enrolled in.
Note that those whom we have not received
payment of exam fees for will not appear on
the list and will not receive an Admission Slip
for entry into the examination centre. Please
check and ensure that all students who have
paid from your schools are on the list and
advice us as soon as possible if we have missed
out a candidate from your school.

Examination Admission
Slips

Admission slips will be sent to schools
through our country agents in October. All
candidates should have this in order to
enter into the examination room.

Rules and Procedures

It is important that the Rules and
Procedures is available in your school.

It is also important that you are familiar
and well versed with the regulations
relating to the examinations as set out in
the Rules and Procedures. These are clearly
set out on the following sections of the
Rules and Procedures:

w Part IV ¢ Administration of Assessment
Procedures

W Part V ¢ Breaches of the Rules

w Part VI ¢ Special Assessment Conditions

w Part VIl ¢ Compassionate
Considerations

A reminder that mobile phones are
prohibited [See Part IV, 4.8 (g)] and
therefore should not be taken into the
examination room.

If you need copies of these documents,
they are available on the SPBEA website.
Otherwise contact the Qualifications Unit.




